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Fellowship One Best Practices

Reconciling General Ledger with
Fellowship One
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Description

A Churches are always seeking to improve
efficiency and lower costs throughout their
organization. This Is particularly true in the
finance department, where timing is critical
when handling the data entry and deposit of
financial contributions made to the church.
This session will discuss the best practices of
church finance as it relates to Fellowship One.
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The Process Onsite Contributions

Contribution is placed in offering
plate

Counters gather and sort contributions
based on type (cash, check), and fund.

Contributions are then separated into
batches (5& 75 checks / batch), ey
tape run on each batch and attached to
the batch

Finance team creates batch in F1 and
scans checks into the database.

Batch is then closed.

Run reports for deposit, batch audit, or
entry into general ledger.

Common reports for the contributions process
AG1125 Contribution Summangate; Batch and Fund ~ AG1058P Contribution Master List by Batch with Summaries
AG1052 Contribution Master List with Summaries AG1105P Batch Audit

AG1050P Contribution Master List AG1100P Contribution Batch Summary bateActivityFundwith Search
AG1053P Batch Bank Deposit AG1121P Contribution Fund Summary by Date Range
AG1056P Contributions for Date RangefyndSubFund
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Mailed in Contributions

Contribution is mailed to the
church by bank or individual.

Contributions are usually checks or
cash.

Counters gather and sort contributions
based on type (cash, check), and fund.

Contributions are then separated into
batches (5& 75 checks / batch), ey
tape run on each batch and attached to
the batch

May be same —
person / team Finance team creates batch in F1 and

scans checks into the database.

Batch is then closed.

Run reports for deposit, batch audit, or
entry into general ledger.

Common reports for the contributions process
AG1125 Contribution Summar@i8i Batch and F A51058P Contribution Master List by Batch with Summaries
AG1052 Contribution Master List with Summar AG1105P Batch Audit
AG1050P Contribution Master List AG1100P Contribution Batch Summary bateActivityFundwith
AG1053P Batch Bank Deposit Search

AG1121P Contribution Fund Summary by Date Range
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The Teams

A Usher Team
A Count Team
A Scan Team

A Finance Team
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The Teams

A Usher Team
Collects contributions
Stores contributions by service time
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The Teams

A Count Team

Separate and count loose cash
Separate contributions by type and fund
Prepare batches for checks / cash
Include 10 key tapes for each batch
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The Teams

A Scan Team
Create new batch in Fellowship One
Set all batch defaults
Scan check / envelope
Enter amount
Save

Repeat above steps until all items in batch are
entered

Close Batch
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Finance Team

A Deposit money
A Run reports
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Online Giving

Contribution is processed through
the church website through
Fellowship One.

Contributions may be immediate,
scheduled one time, or recurring,
for any fund made available online.

Reception and processing of the
Counters contribution is automatic, and no
counting team is needed.

Run reports for deposit, batch audit, or
entry into general ledger.

Common reports for the online contributions process are:
AG1052 Contribution Master List with Summar AG1058P Contribution Master List by Batch with Summaries

AG1050P Contribution Master List
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Online Giving

AaAYAYAIl Sa Gl dzyly CI Ot
A Collection and processing are automatic
A More likely to increase bottom line giving
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I would like to give 5 : ‘I |Twi|:E per month (1st & 16th) jt.:.

& Fund: =| 1 - General Fund |
- Fledge Crive: ‘I j

Enter the date you would like your contribution(s) to begin:(4/13/2007 3

Select Continuous if you would like your contribution schedule to continue until
you change it or select Mumber of Gifts and enter the number of donations
wou would like to make before it is removed

¥ Continuous Giving Or " Number of gifts

Payment Info Billing Info

Payment Method: * j Country: * |Llniten:| States

= Address 1: * 12345 Any Road
Visa

MasterCard Address 2: |
American Express
eCheck City: * |An1_.r Town

State: * |Texas j
Postal Code: * [99999

Hext  Remaining
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Tips and Tricks

A Ergonomics

A Workflow

A Keyboard shortcuts

A Unmatched contributions







