
Reconciling General Ledger with 
Fellowship One

Fellowship One Best Practices



Description

ÁChurches are always seeking to improve 
efficiency and lower costs throughout their 
organization.This is particularly true in the 
finance department, where timing is critical 
when handling the data entry and deposit of 
financial contributions made to the church. 
This session will discuss the best practices of 
church finance as it relates to Fellowship One.



The Process ςOnsite Contributions

Contribution is placed in offering 
plate

Counters gather and sort contributions 
based on type (cash, check), and fund.

Contributions are then separated into 
batches (50 ɀ75 checks / batch), 10-key 
tape run on each batch and attached to 
the batch

Finance team creates batch in F1 and 
scans checks into the database.

Batch is then closed.

Run reports for deposit, batch audit, or 
entry into general ledger.

ÅG1125 Contribution Summary by Batch and Fund
ÅG1052 Contribution Master List with Summaries
ÅG1050P Contribution Master List
ÅG1053P Batch Bank Deposit

ÅG1058P Contribution Master List by Batch with Summaries
ÅG1105P Batch Audit
ÅG1100P Contribution Batch Summary by DateActivityFundwith Search
ÅG1121P Contribution Fund Summary by Date Range
ÅG1056P Contributions for Date Range by FundSubFund

Common reports for the contributions process 
are:



Mailed in Contributions

May be same 
person / team

Contribution is mailed to the 
church by bank or individual.  

Contributions are usually checks or 
cash.

Counters gather and sort contributions 
based on type (cash, check), and fund.

Contributions are then separated into 
batches (50 ɀ75 checks / batch), 10-key 
tape run on each batch and attached to 
the batch

Finance team creates batch in F1 and 
scans checks into the database.

Batch is then closed.

Run reports for deposit, batch audit, or 
entry into general ledger.

ÅG1125 Contribution Summary by Batch and Fund
ÅG1052 Contribution Master List with Summaries
ÅG1050P Contribution Master List
ÅG1053P Batch Bank Deposit

ÅG1058P Contribution Master List by Batch with Summaries
ÅG1105P Batch Audit
ÅG1100P Contribution Batch Summary by DateActivityFundwith 
Search
ÅG1121P Contribution Fund Summary by Date Range
ÅG1056P Contributions for Date Range by FundSubFund

Common reports for the contributions process 
are:



The Teams

ÁUsher Team

ÁCount Team

ÁScan Team

ÁFinance Team



The Teams

ÁUsher Team

ĞCollects contributions

ĞStores contributions by service time



The Teams

ÁCount Team

ĞSeparate and count loose cash

ĞSeparate contributions by type and fund

ĞPrepare batches for checks / cash

ĞInclude 10 key tapes for each batch



The Teams

ÁScan Team

ĞCreate new batch in Fellowship One

ĞSet all batch defaults

ĞScan check / envelope

ĞEnter amount

ĞSave

ĞRepeat above steps until all items in batch are 
entered

ĞClose Batch



Finance Team

ÁDeposit money

ÁRun reports



Online Giving

ÅG1052 Contribution Master List with Summaries
ÅG1050P Contribution Master List

ÅG1058P Contribution Master List by Batch with Summaries

Common reports for the online contributions process are:

Contribution is processed through 
the church website through 
Fellowship One.

Contributions may be immediate, 
scheduled one time, or recurring, 
for any  fund made available online.

Reception and processing of the 
contribution is automatic, and no 
counting team is needed.

Run reports for deposit, batch audit, or 
entry into general ledger.



Online Giving

ÁaƛƴƛƳƛȊŜǎ άIǳƳŀƴ CŀŎǘƻǊέ ŘǳǊƛƴƎ ǇǊƻŎŜǎǎƛƴƎ

ÁCollection and processing are automatic

ÁMore likely to increase bottom line giving





Tips and Tricks

ÁErgonomics

ÁWorkflow

ÁKeyboard shortcuts

ÁUnmatched contributions




