
Vacation Bible School
Best Practices



Agenda

 Best Practices

 Activity configuration

 Activity registration

 Activity check-in / attendance



Use Paper!



Activity Configuration - Activity

 Create a meaningful activity name

 Require an assignment to the activity



Activity Configuration - Schedule

 One schedule for each week of VBS

 VBS 2008 – Week 1

 VBS 2008 – Week 2

 Schedule length

 One day

 Recurrence for each day of the week



Activity Configuration – Activity Groups

 Use Activity Groups to help organize the event



Activity Creation – RLC’s

 RLC’s should be grade based whenever 
possible

 Are Breakout Groups necessary?

Breakout groups allow you to organize participants aside from 

rooms/locations. This option is particularly helpful when you have an activity 
where you want to break up participants into other groups independent of 
the rooms/locations they have checked into.



Activity Registration

 Encourage parents to register online

 Through letters sent home with the kids

 During announcements

 In the bulletin / worship guide



Activity Registration



Registration Reporting

 Verify registration with the following reports

 Activity Pre-Assignment Roster - M1400E

 Activity Registration By Form with Payment 
Information and Notes - M6024E



Check-in



Attendance Reporting

 Verify attendance with the following reports

 Checkin Attendance by Schedule and Activity -
A1028

 Distinct Individual Counts by Activity Schedule and 
Assignments - M1303

 Attendance Grid By Date RLC and Activity Schedule 
- M1223



jlewis@fellowshiptech.com



Please fill out session evaluation!
http://DynamicChurchConference.com/survey



Questions?



Thank you!


