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/| Best PracticesSorting

BP: Collect bgervice time

Reason: Allowsetter insightinto contributions
ReasonAutomatic Attendance




/| Best PracticesSorting

BP: Sort byoose cash / Loose checks /Envelopes
Reason:




/| Best PracticesSorting

BP: Sort byund, putsplitstogether




/| Best PracticesSorting

Start ASAP




/| Best PracticesSorting

Create astandardbatch naming convention
Reason:




/| Best Practices Sorting

BP: Run 40 key totalbefore processing
Reason: Needed when creating Batches
Reason: First Check Point




/| Best PracticesGeneral

BP: Document Your Contributions Process!
Reason: Increased Security
Reason: Creates Consistency, Repeatable
Reason: Business Process




/| Best PracticesGeneral

BP: Setup the processing area ergonomically
Reason: Less movement, Faster, Easier




/| Best PracticesProcessing

BP: Use Shortcut Keys
Ctrl + Letter access fields within the window
Alt +F, Alt + T, and Alt + H access top menu




/| Best PracticesProcessing

. tY 52y QU dzabBetwedh Seldy dhdizises
the Enterkey whenever possible

Reason: Faster




/| Best PracticesProcessing

BP: Fix batch totals discrepanciesnediately

Reason: Possible causes
A10Key amounts incorrect
AScanned amouris incorrect




/| Best PracticesProcessing

BP: Handle unmatched contributions later
Reason: Keeps the scanners scanning




Handling Unmatched Contributions

First Time Visitors




Home People Ministry WebLink Vitals Giving Admin

Unmatched Contributions

Advanced Search

%3 Jeffs big st

& Report Library

Contributions

Q|

Search

Household/Organization

Unmatched

Add/Edit Contribution

Add/Edit Batches

AJGEdH Attrbutes

Add/Edit Sub Types
Designations
Add/Edt Organizations
Add/Edit Acééunt References
Contrbubon S!atemems

. SN FELLOWSHIP D

P

: \', %

L ' L
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Etetprae Edbon
® Copyright 2007

Fellowship Technologies
vi4s0.18

7 Securty Tested Daily

Search for unmatched contributions by fund or by batch name. Choose a link in the Selected Contributor areobﬂdd!'
contribution with a househoid or organization

Weicome, Jeff Lewis
8 My Account o2 Support | Sign Out

2

— Selected Contributor
1439 [Find Contributor]
M’ABRIF R. BARRINGTON 01.97 [Add Household]
[YNCHBURG, VA 24502 o Lagiae Py [Add Organization}
::z::" $ No Contributor Selected
Dotars  [iEFL
HalionsCoxn!s
NationsBank, N.A
Fuor -
120510000472 m
Received Date:[222/2006  ¥] 4 [#2272007 ] gl Fund: Show Al ] Batch Name: | <] _search |

[<< Previous] 1 394 S [Next »>]

41 - 60 out of 99 (sorted by Received Date asc)

| Account |Reference

|Rece~ed Date

|Batch Name

[Seiect] JWL - 2345 8/7/2006

[Select] JWL - 2345 9/7/2008

[Select] JWL - 2346 9/7/2006 004111203585 1437
[Select] ecb091106 9/12/2006

[Select] timezone $/12/2006 004111203585 1439
[Select] timezone 9/12/2006 004111 03585 413
[Setect] JWL - 900 8/15/2006

[Sedect] JWL - 900 9/15/2008

$25.00
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Attribute to Household / Individual Pros

Adousehold
ASimpler generation of contribution statements
Andividual
ACan generate individual contribution statements
FOnline contributions post to the individual




Attribute to Household / Individual Cons

Adousehold
Adusband and wife get same statement
Online contributions post to individual

Andividual
AExtra work to roll up to household




Encourage People to Give Online

MinimizesHuman Factoduring processing




Encourage People to Give Online

Collection and processing aagitomatic




Encourage People to Give Online

More likely toincreasebottom line giving




I would like to give §: *i;_'nn Maonthly - to
@ Fund: * General Building - = + | Sub Fund

(") Pledge Drive: *

Enter the date you would like your contribution(s) to begin: +{3/15/2008 EI

Select Continuous if you would like your contribution schedule to continue until
you change it or select Mumber of Gifts and enter the number of donations
you would like to make before it is removed

(@ Continuous Giving Or ) Mumber of gifts |

Payment Info Billing Info

Payment Method: * Visa - Country: * United States

Cardholder Mame: = | Address 1: * |?EU-4 Maples Lane

Address 2 |
Card Mumber: * |

City: * |Fri5::|:|
Expiration Date: * | El State: * Texas
CV Number: | Postal Code: * [75035

(what's this?)

When creating or changing a scheduled contribution using a credit/debit card, a § 1.00 autharization
reguest will be made to validate the card. This temporary authorization transaction may appear on
your statement until it expires, usually within five to seven days.

Schedule Mew Contribution

¥ /7 A\




Encourage People to Give Online

Tim Stevens of Granger Community Church
report s that
Online Givindnas increased frord%to 13%
In two years time.

Source:www.LeadingSmart.co ,.
http://www.leadingsmart.com/leadings

12/makingit-easie.htm CRURER



http://www.leadingsmart.com/
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html
http://www.leadingsmart.com/leadingsmart/2007/12/making-it-easie.html

Encourage People to Give Online

Tim Stevens of Granger Community Church
report s that
cash/check giving increased b$% and that
Online Givingncreased byY03%

Source: www.LeadingSmart.ce
www.leadingsmart.com/leadingsmart/;
King-it-easie.html



BP: Refin&our Processes




Refine Your Processes

Mailing PrePrinted Envelopes
with Envelope Numbers

Are they still needed?




Refine Your Processes

Consider sending Contribution Statements
in the 4" Quarter




For More Info

w Answer ID 8: Contributions Training Guide
w Answer ID 163: Contributions Check Scanning Shortcut Keys
w Introduction to Reportg Giving Reports

w Experience.FellowshipOne.canfrinance & Contributions Forum

owww.leadingsmart.com/leadingsmart/2007/12/makiugeasie.html




bvanderploeg@fellowshiptech.com




Please fill out session evaluation!
http://DynamicChurchConference.com/survey

=




Questions?




Thank you!
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This Is a Section Break



