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About Me

e Started at Fellowship Technologies March of 2006

e Have been in charge of developing reports in all
sections (People, Ministry, Administration, and

Giving).

e Current focus is Giving reports and statements.




Top 5 Finance Reports

You’' ve got questions, we' ve got




What report will show me: a list of my
batches and which service the
contribution was received?




5. G1100

e Contribution Batch Summary by Date-Activity-Fund
e Provides a listing of batch contribution by account type
(reference account) and the activity the batch was

compiled in.

e Contains the sub totals for each batch, account type, date,
and the whole report for the given date range.

e Allows you to search on batch names.




What report will show me: simple list of
contributions received for my Building
Fund?




4. G1050

e Contribution Master List

e This report is used to verify contributions that have been
scanned for the week (default time frame is changeable).

e Contains detailed information with regard to each
contribution is displayed including household, individual,
company, date received, amount, check #, fund, and
batch name.




What report will show me: the most
detall about my contributions for this
weekend?




3. G1058

e Contribution Master List by Batch with Summaries

e This report lists transactions for a specific date
range and includes the greatest amount of detail
like check number, credit card type, amount,
contributor name and the fund the transaction is
applied to.




What report will show me: a break
down of all my batches and funds for
contributions this past week?




2. G1052

e Contribution Master List with Summaries
e This report contains three sections:
e Contribution summary amounts by batch
e Contribution summary amounts by batch and fund

o Master list of all contributions entered for the date
range selected.

e Contribution Summary by Contribution Type and
SubType




What report will show me: fund
summaries over for the past year?




1. G1125

o Contribution Summary by Batch and Fund

e Contains four sections that summarize the
contributions for a date range:

e Contribution summary amounts by batch

e Contribution summary amounts by fund and date
as well as grand-totals for each fund

o Contribution Type amd Fund/SubFund Summary

e Fund/SubFund Summary

e Option to group contribution summaries by day,
month, or year.



Top 5 Reasons ReportsDon’ t Ma

You’' ve got questions, we' ve got




5. Named Date Range

e The different named date ranges at times can be confusing.
The key point is to remember the following rules.

e Previous — Does not include current measurement.
Example: Previous Month would be the month prior to the
month you are currently in.

e Last — From the day before current day back X number of
days/months.

e Next — Similar to Previous in that current measurement is
not included. |



4. Date Filter

e Reports can use multiple dates to filter on. For example...
e Received Date
e Batch Date

e Scheduled Contribution Date




3. Pledges Allocated

e There are two options for an automated process that be setup
to auto match gifts attributed to a fund/subfund combination,
within the date range of the pledge drive.

e Option 1 — match regardless of contribution level
(household/individual)

o Option 2 — match at the same level (household /individual) of the
pledge that is on file.

e Giving not associated to pledge and auto process not
established.




2. Filter Mismatch

e There are times when a report might have slightly different
filters from the one being compared to. There are many things
that can cause issues.

eStatus Filters, either in main section or in additional filters
«Fund, Fund Type, or Fund Status filters

eVarious options for Report Types that can cause
discrepancies (rollup to household, household only, or
individual only).

«Options to include Stated Value
«Contribution Type filter
«Online Only filters




1. Unmatched Contributions

e The are times when giving is not associated to a household.
This can cause the following reports to provide different
result totals.

e Fund vs. Household Reports

e Contribution Statements vs. Overall Giving
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Questions?




wmullins@fellowshiptech.com
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Thank Youl




