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REPORTS
A1055E — Contact Item Screen

Description: This report list all contact items and which portal user they are assigned to.
It is similar to the Add/Edit Contact Items page in Fellowship One. It includes the contact
item name as well as the ministry and portal user responsible.

Access Rights: Administrator

Sample:
Il Contact Item Ministry Route To
2 |Contact Item 01 {Active) Interest Ministry 01 {SuperGroups) Brian Yinson
3 |Contact Item 02 (Active) Interest Ministry 02 {Activity Groups) Timothy Dacy
4 |Contact Item 03 (Active) Interest Ministry 03 (Sub Groups) Jason Roberson
5 |Contact Item 05 (Inactive) Interest Ministry 05 (Lisa) Jimmy Solis
E |Contact Item 04 (Inactive) Interest Ministry 06 (Kara) Rick Chatham
7 |Small Group Contact Item (Active) Interest Ministry 08 (Small Groups) Brian Yinson

M4000 — Contact Submitted

Description: This report is the same as M4000 with the exception that it is formatted for
export to eliminate formatting complications. This report is best used when you plan to
perform data manipulation in Excel or CSV formats.

Access Rights: Contact

M4002 - Contacts BY Ministry

Description: Provides a grouping of households and their contacts that have been
submitted to the church. It will list various communication items such as phones, emails,
and occupation information. This report also contains individual contacts as well as
households.

Access Rights: Contact
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M4060 — Contact Statistical Summary

Description: Provides a listing of people and provides summary information for people
assigned to a particular activity as well as having specific contact items selected by the
user.

Access Rights: Ministry

P1040 - Individual Contact Items Checked by Contact Form

Description: This is the export or data only version of P1040-Individual Contact Items
Checked by Contact Form. Use the "E" version when you only want the data, and do not
need any of the formatting. By default the report is exported to Excel. CSV (comma-
separated values) is also a recommended file format for this report. NOTE: This report
does not export to Excel perfectly. You will find that extra columns have been created in
certain places. If you need to do a merge with this report, simply delete those columns
and re-save the workbook. It will work fine after that. If that doesn't work, try P1041E.
Access Rights: Contact

P1041 - Contact Item Checked by Contact Form

Description: This report exports to Excel best. P1040 uses a tool called a Matrix to
format the data which allows it to dynamically add the contact items to the end of each
row. Unfortunately it causes extra columns, page breaks, etc to be created in Excel. This
report eliminates those problems by using a simple table and restricting your selection
to a single contact item so that the number of columns in the report are fixed.

Access Rights: Contact
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M4075G - Contact Graph for Contact Form

Description: This report was designed to give a graphical representation of a
comparison between two contact items on a form and then all others. It presents Pie
Graph counting distinct households holding a particular contact item.

Report Parameters:
e Contact Types: Select Contact Form Name(s) to include in this report

e Contact Items: Select Contact Item(s) to include in this report
e Relative Date Range: Select Date Range from the drop down list
e Choose an Output Type: Graph

Access Rights: Contact
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M4080G - Contact Item Demographics

Description: This report is designed to allow a demographic breakdown view of persons
that have a common set of contact items within a specified date range. Current
demographics include Marital Status, Gender, Age Group, and any selected attribute
groups.

Access Rights: Contact
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M4037 - Contact Item Follow-Up Worksheet

Description: This report was designed to act as a worksheet to follow-up on contacts
and individual contact items. You are able to select the specific contacts someone must
possess and then you can choose the history of other contacts to view as well. The
worksheet was designed to list information about the individual and household to allow
for efficient logging of follow-up contact information.

Additional Resources

Experience.FellowshipOne.com - Free Video Library
Click on Education -> Free Video Library
Select Library: Contact Management

Experience.FellowshipOne.com — Best Practices
See the Contact Management Suite:

Model the Contact Form
Data Entry
Working the Contact
Working the Contact: Using the Portal
Working the Contact: Using Paper
Working the Contact: Using Triage and Transfer
Working the Contact: Using Multi-close
Working the Contact: Using Group Manager
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