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Step-by-Step
1. Goto Admin tab
2. Expand the Security Setup menu on the left and click the Portal Users option
3. Click [Edit Rights] to the left of the FTW Portal User.

—Access Rights rSecurity Roles
[ e Do e :
| o P Champion Team Leader
& Individual Notes Thiz grants full access to all areas except Contributions!
N ATL - Pastoral Care [T} Champion Team Member
fAY — Thio nrants narmicol intha Ch and Nata Intan

|| Merge Individual Records INIZ grants access 10 e CONINoUTIoNS areas or FElow.
D General Access

[7] Move Individual Records o -

Under the Individual Notes section:
4. Check all three Individual Note Types
5. Click the Save User Rights button
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Repeat steps 1-3 for the ATL Portal User.

® [7] individual Notes
@ ATL - Pastoral Care
[ DAL - Pastoral Care
["| FTW - Pastoral Care

Under the Individual Notes section:
6. Check the ATL — Pastoral Care Note Type and click the Save User Rights button

Repeat steps 1-3 for the DAL Portal User.

@[] mdividual Notes
[] ATL - Pastoral Care

® [V] DAL - Pastoral Care

Under the Individual Notes section
7. Check the DAL - Pastoral Care Note Type and click the Save User Rights button

Each portal user will be able to read and write and report on notes for any note type for
which they have access.

Visual Effects
Every Pastoral Care Note will have each campus code written next to it.

+ Notes showing all a &

Note

What type of note?

ATL - Pastoral Care )
DAL - Pastoral Care  [z-2dding noles

FTW - Pastoral Care

For More Information
Check out the Experience site Best Practices at:
http://experience.fellowshipone.com/Resources/Resource.aspx
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